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Teaching Module Ethical Approval – Report Form
Note: this page contains meta data which is subject to audit and monitoring
This form requires use of Microsoft Word desktop version (available via IT Services)

Instructions: this form must be completed by module co-ordinators using teaching module ethical approval for student activities or projects in lieu of individual student ethical applications and approval. This form should be submitted at the end of each module cycle i.e. semesterly for single semester projects/activities or annually for year-long projects/activities. 
	Original approval code:
	

	Original Project Title:
	

	Module Code:
	

	Tutors / other staff name(s):
	

	Module Co-ordinator:
	
	School/Unit:
	

	[bookmark: _GoBack]Module Co-ordinator email
	email@st-andrews.ac.uk
	Date Report Submitted
	Click or tap to enter a date.



	Project description: Do not amend/delete blue text. Replace red text with relevant details. 
Under ‘summary’ give a brief description without technical terminology of: the module level; what activity or projects were conducted; the duration of the activity or projects; who participants were (e.g. age, organisation) and how they were approached/ recruited; where the research took place (e.g. site, country); what methods were used, (e.g. survey, interview).  NOTE: if project description and/or ethical considerations differ substantially to the original approval, you should submit a new Ethical Application Form) (900 characters for database reasons) 


	Teaching module approval – report 
Number of students engaging in activities or projects covered by this module approval for academic year: [enter academic year], [enter number of students]
Summary: [Briefly summarise the student activity or projects conducted under this module approval, including whether the students were undergraduate, Masters/PGT or PGR; the approximate duration of the activity/projects ]



	Ethical considerations:  Briefly summarise any ADDITIONAL ethical or data management considerations identified during student activity/projects, any adverse events or ‘lessons learned’, and any actions taken to address these. (900 characters for database reasons) 

	Additional ethical or data management considerations, adverse events, lessons learned or actions taken

[Briefly summarise any additional ethical or data management considerations identified, adverse events or ‘lessons’ learned plus any actions taken to address these, otherwise type ‘There are no additional details to report’]


	PROJECT/ACTIVITY DETAILS

	If required, use this box to provide further details about the activity or projects conducted under this module approval. 

	

	ETHICAL CONSIDERATIONS

	If required, use this box to provide further details of any additional ethical considerations, adverse events or lessons learned, and any actions taken.

	






	DATA MANAGEMENT

	If required, use this box to provide further details of any additional data management considerations, adverse events or lessons learned, and any actions taken

	



	DECLARATIONS

	· I am aware of, understand and will enact my responsibilities as a researcher and project supervisor as detailed in:
· The University’s Principles of Good Research Conduct policy and ethical guidelines
· Any relevant professional guidelines (e.g. BPS, MRC, ASA)
· The University’s Policy and guidance on Data Management and Protection 

· I am aware that substantial deviations from the original teaching module approval require either an ethical amendment application or new ethical application.

· I understand that I must report any significant adverse events occurring in projects covered by this approval to my SEC and any relevant University contact (i.e. Health and Safety or Data Protection)

	
☐
☐
☐

☐

☐



	
Module Co-ordinator signature

	
	
Date
	
Click or tap to enter a date.




	Submission guidance: 
To submit your report, it must be sent to your School Ethics contact:
· Electronic form (.doc, .docx, .pdf) is the preferred submission format for Ethics Applications and reports, as it allows for easy transferral of text to the database 
· If you submit a scanned copy of a handwritten or typed form, or a hardcopy, please email your School Ethics administrator with a typed version of the Cover Sheet (first page).

Signing the form:
· Creating an electronic signature is straightforward – sign a piece of blank paper, take a photo i.e. with a smartphone, copy and paste the image into the signature box and resize it as necessary
· If you wish to physically sign a hardcopy, please follow the guidance above on submission requirements
· If you choose to type a signature:
· staff: email the form to your School Ethics administrator from your @st-andrews.ac.uk email address to confirm your identity. 

Under no circumstances should this form, or supplementary documents, contain identifiable information about participants i.e. completed consent forms.
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